
 

Our Vision 

A Spirit-filled community making disciples of Jesus to the glory of God 

In order to enable us to fulfil that vision, we share four core principles: 

• A loving community 

• A learning community 

• A service community 

• A witnessing community 

 

The role 

The role is designed with two key intentions: 

• to meet the ministry needs of FBC by supporting the Pastor, the Ministry (staff) Team and 

the Elders. 

• to provide training and development opportunities to the post-holder in preparation for 

future ministry roles.  

This is a fixed-term post for three years.  

 

Key interactions 

Accountable to: 

• Pastor (operational matters) 

• Elders (strategic matters) 

• Church members 

Other relationships 

• Ministry (staff) team 

• Church Officers 

• Pastoral Care team 

 

Key responsibilities 

Objectives Deliverables 

Support the Pastor in ensuring 
the congregation is fed a well-
balanced diet of consistent 
expository preaching with 
contemporary application 

• Contribute to the planning of the preaching ministry 

• From time to time take the lead in planning a sermon 
series, under the direction of the Pastor 

• To share in the preaching ministry, under the 
direction of the Pastor 

Support the Pastor in ensuring 
the congregation receives 
appropriate pastoral care 

• Work within the Ministry Team and Pastoral Care 
Team 

• Shepherd the flock by administering the means of 
grace God has given us – including communion, 
baptism, covenant membership and discipline 

• Undertake pastoral visits and counselling roles under 
the direction of the Pastor 

• Contribute to pastoral discussions and decisions 
within the Eldership team 

ASSISTANT PASTOR 

JOB DESCRIPTION 



Support the Pastor in leading the 
church in the context of our 
vision 

• Contribute to the leadership of one or more ministry 
teams (e.g. mission, home groups, children etc) as 
agreed with the Pastor and Elders 

• To intentionally disciple members of the 
congregation as agreed within the Ministry Team 

• To model and cultivate a disciple-making heart 

Support the Pastor in driving 
forward the church’s evangelism 
in the local community 

• To do the work of an evangelist and enthusiastically 
participate in the outreach of the church 

• To represent the church within the community 

 

Training and development opportunities 

• You will work alongside an experienced Pastor, Women’s Pastoral Assistant and Eldership. 

• You will gain experience of leading meetings of the Ministry Team, the Pastoral Care Team, 

and church members. 

• You will be given responsibility to lead and develop a particular area of ministry, as agreed 

with the Pastor and elders.  

• The postholder may or may not automatically be appointed as an elder (this is dependent 

upon experience, and will be at the discretion of the elders). However, you will, at the very 

least, attend elders meetings and be encouraged to contribute to discussion.  

• You will meet regularly 1:1 with the Pastor as a mentor, to receive support, encouragement, 

and constructive feedback on preaching, pastoral work and other matters.  

• You will be encouraged to attend meetings of the local pastors’ fraternal.  

 

Qualifications and skills 

Essential Desirable 

• Exhibit the characteristics and giftings 
described in 1 Timothy 3:1-7 and Titus 1:5-
9 

• Possess a teachable spirit 

• Formal theological training (either 
completed or in progress) 

• Possess a clear sense of God’s calling to 
pastoral ministry 

• Passionate for making and growing 
disciples of Jesus 

• Possess clear oral and written 
communication skills 

• Demonstrate self-discipline and good time 
management  

• Be in wholehearted agreement with the 
FIEC statement of faith and FBC’s 
Handbook, including doctrinal distinctives 

• Able to work in a team 

• Able to adapt to change 

• Already a member of the FIEC Pastor’s 
Network (or with an application already in 
progress) 

• Experience in non-church-based work 

• Experience in providing to others reports 
on your roles and responsibilities 

 

This document sets out the general scope and responsibilities of the role. It is inevitable, 

however, that over time these may change and develop, and it is expected that the Assistant 

Pastor will undertake whatever additional duties are reasonably required of him by the Pastor and 

Elders.  


